Permit for Facility Use

Village of Archbold Department of Parks & Recreation

300 N. Defiance St.    PO Box 406  Archbold, OH  43502
419-445-4025

Name:














Organization (if applicable):











Start Time:





End Time:






Day(s)/Date(s):













Location (circle one):  
Whole Pavilion 

North ½ Pavilion

South ½ Pavilion



Scout Cabin



Official representatives and signers of permits are held responsible for the care of the facilities, the control of all participants, spectators, etc., and the payment of all applicable charges.  
⁯
Permit holders must all be present for the entire activity and be responsible for the actions of those present.  All facilities must be completely empty by midnight.  
⁯
Permit holders will be responsible for providing police or any protection necessary as may be appropriate.  Permit holders are also responsible for abiding by all Federal, State, County and local laws and regulations.

⁯
Permit holders may not make any alterations to electrical, permanent structures, or any equipment.  NOTHING SHALL BE AFFIXED TO WALLS, CEILINGS, CEILING FANS OR FURNITURE.  Any equipment, furniture, etc. must be returned to its prior place, position, etc. before the facility is vacated.  Tables and chairs will be set up by the group renting the facility and returned to their prior place.  Any tables used shall be wiped clean before being put away.
⁯
PERMIT HOLDERS MAY NOT ALLOW ALCOHOL, DRUGS OR CIGARETTES TO BE USED ON THE PREMISES.  The permit holder agrees to hold the Village of Archbold and its employees harmless against any claims of loss or damage to property of permit holder and guests on village premises.  

⁯
All floors shall be swept; GARBAGE MUST BE BAGGED AND PUT INTO THE TRASH CONTAINER AT THE ENTRANCE OF THE SERVICE DRIVE BY THE PAVILION.  The area surrounding the buildings must be left in the condition found as well.  Trash from piñatas, balloons, streamers, etc. must be removed from the area. 
⁯
Ensure that all lights and electrical appliances are turned off upon departure of the facility.  

⁯
An employee of the Parks & Recreation Department will inspect the facility.  If all conditions hereby described are not found to be satisfactory, you will not be refunded your cleaning deposit.  
⁯
Permit holders are not permitted to have a band or dj when renting only half the pavilion.  A full pavilion rental is required for bands or djs. 

Responsible/Contact Person:  (Please Print):

Address:

Telephone: 

Signature: 
A fee is payable to Parks & Recreation.  

⁯  
Base Rental Fee of $

  
Receipt #
     
Date:


⁯
Refundable Damage/Clean-up Fee of $100.  A separate check is required for the damage/clean-up fee.  If a damage/clean-up fee is left with cash, the permit holder is responsible for returning to the Parks & Recreation office to pick up damage/clean-up fee.  A signature will be required when picking up damage/clean-up fees.  Damage/clean-up fees will be deposited if not picked up within four (4) weeks of event date.  

*Any cancellations made within 30 days of the rental date will not receive a refund or credit.  In the event of weather 

cancellations (determined by the Parks & Recreation Department), reschedules will be allowed.  After payment has been

made, and prior to the thirty day period, reservations can be rescheduled, but no refunds will be given. 

Damage/clean-up fee received by:




  Date:



The holder of this permit has received permission for sole use of the facilities, parameters outlined

above, by the Director of Parks & Recreation.  
